IMPERIAL IRRIGATION DISTRICT
MANUAL OF OPERATIONS

SUBJECT: Affirmative Action for Individuals with Disabilities DATE: April 21, 2009
and Protected Veterans

POLICY AND PROCEDURE NO.: 4100

RESPONSIBLE DEPARTMENT: Human Resources

I. PURPOSE
(41 C.F.R. §§ 60-250.44(a); 60-741.44(a))

The District has a longstanding policy of non-discrimination in matters of employment which is
codified in Policy & Procedure 4320. Our Affirmative Action Plan (AAP) constitutes a serious
commitment to the continuing implementation of that policy.

The District’s policy is to assure equal opportunity to qualified individuals regardless of their
race, sex, national origin, religion, age, ancestry, or sexual orientation. In addition, the District
will assure equal opportunity for Individuals with Disabilities, Disabled Veterans, Vietnam Era
Veterans, Armed Forces Service Medal Veterans, Recently Separated Veterans, and Other
Protected Veterans in applying for and working in all positions for which they are qualified and,
as required by law, promote the full realization of equal employment opportunity through an
affirmative action plan.

This affirmative action policy covers all aspects of the employment relationship, including
recruitment, hiring, assignment of duties, promotion, compensation, selection for training,
discipline, and termination/discharge. The policy applies to all employees and applicants of the
District.

Diversity has a value to be weighed in the hiring process. It is not enough for us to say that we
will not discriminate. It is our obligation to take positive action to insure the full realization of
equal opportunity for veterans and individuals with disabilities who work or seek to work for the
District. We must make special efforts to identify promising veterans and individuals with
disability for positions in all areas and at all levels in which these groups are unrepresented or
under represented relative to their availability. Then, we must base our selections on the
candidates’ qualifications to carry out the responsibilities of the positions.

The District’s management is committed to and reaffirms its support of the principle of equal
employment opportunity and charges each unit within the District to conduct its recruitment and
employment practices in conformity with this principle and in accordance with the Affirmative
Action Plan. Responsibility for monitoring the implementation of this policy is delegated to the
Human Resources Department.

In conformance with Federal regulations, the District has adopted an Affirmative Action Plan
(AAP) to implement this policy.
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Affirmative Action for Individuals with Disabilities and April 21, 2009
Protected Veterans (Continued)

1. SCOPE

This policy and procedure applies to all employees of the District and applicants for
employment. All complaints of unlawful discrimination shall be processed under Policy and
Procedure 4320 (Equal Employment Opportunity and Unlawful and Unlawful Discrimination
and Harassment) and shall not be subject to Policy and Procedure No: 4351 (Complaint
Procedure).

I11. RESCISSION/REVISION

This is a new policy. This policy is to be inserted in numerical order in the policy and procedure
handbook.

Any District employee or job applicant who is a Covered Individual and who feels they have
been subject to discrimination based on their disability or veteran status with respect to any
employment decision should file a complaint, pursuant to Policy & Procedure 4320, with their
supervisor or the Manager, Human Resources Department.

V1. DEFINITIONS

1. Disabled Veteran — Any veteran who is entitled to compensation (or who but for the
receipt of military retired pay would be entitled to compensation) under laws
administered by the Secretary of Veterans Affairs, or who was discharged from active
duty because of a service related disability.

2. Veteran of the Vietnam Era — A person who (i) served on active duty in the United States
military, ground, naval, or air service for a period of more than 180 days, in the Republic
of Vietnam between February 28, 1961 and May 7, 1975, and was discharged or released
therefrom with other than a dishonorable discharge, or (ii) served on active duty in the
United States military, ground, naval, or air service for a period of more than 180 days,
any part of which occurred between August 5, 1964 and May 7, 1975, and was
discharged or released from such service with other than a dishonorable discharge, or (iii)
was discharged or released from active duty in the United States military, ground, naval,
or air service for a service-connected disability if any part of such active duty was
performed in the Republic of Vietnam between February 28, 1961 and May 7, 1975, or in
another place between August 5, 1964 and May 7, 1975.

3. Armed Forces Service Medal Veteran — Any person who, while serving on active duty in
the United States military, ground, naval or air services, participated in a United States
military operation for which an Armed Forces service medal was awarded pursuant to
Executive Order 12985 (61 Fed. Reg.1209).

4. Other Protected Veteran — Any other veteran who served on active duty in the United
States military, ground, naval, or air service during a war or in a campaign or expedition
for which a campaign badge has been authorized, other than Disabled Veterans, Veterans
of the Vietnam Era, or Armed Forces Service Medal Veterans.
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Affirmative Action for Individuals with Disabilities and April 21, 2009
Protected Veterans (Continued)

5.

Recently Separated Veteran — refers to any veteran during a three year period beginning
on the date of such veteran’s discharge or release from active duty from the United States
military, ground, naval or air.

Covered Veteran — Individually and/or collectively defined as Disabled Veterans,
Veterans of the Vietnam Era, Armed Forces Service Medal Veterans, Recently Separated
Veterans, and Other Protected Veterans.

Individual with a Disability — A person who, generally, (i) has a physical or mental
impairment that substantially limits one or more of his or her major life activities, (ii) has
a record of such impairment, or (iii) is regarded as having such impairment.

For the purposes of this Plan, an Individual with a Disability is substantially limited if he
or she is unable to perform a major life activity that the average person in the general
population can perform, or is significantly restricted as to the condition, manner, or
duration under which a person can perform a particular major life activity as compared to
the condition, manner, or duration under which the average person could perform that
same activity.

Qualified Veteran — A Covered Veteran, as defined above, who satisfies the requisite
skill, experience, education, and other job-related requirements of the employment
position that such veteran holds or desires to hold and who is capable of performing the
essential functions of that position with or without reasonable accommodations made for
his or her disability.

Qualified Individual with a Disability — An Individual with a Disability, as defined
above, who meets the requisite skill, experience, education, and other job-related
requirements of the employment position that such individual holds or desires to hold and
is capable of performing the essential job functions of that position with or without
reasonable accommodation for his or her disability.

10. Covered Individual — Individually and/or collectively defined as a Qualified Veteran or a

Qualified Individual with a Disability.

V. PROCEDURE

A.

Complaint Procedure

Any Covered Individual who applies for employment or is a District Employee and who
desires to complain about unlawful discrimination, including harassment and retaliation,
under is policy or its attached Affirmative Action Plan shall use the complaint procedure
contained in Policy and Procedure 4320 (Equal Employment Opportunity and Unlawful
and Unlawful Discrimination and Harassment). The District shall investigate and take
timely and effective remedial action in response to any observed or reported incidents of
conduct prohibited by this policy.
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Affirmative Action for Individuals with Disabilities and April 21, 2009
Protected Veterans (Continued)

B. Dissemination of Policy

=

All employees shall be notified of this policy.

N

A copy of this policy shall be posted along with and in the same manner as is material
which is posted for the benefit or protection of employees.

C. Employee Training

1. All employees shall receive training in equal opportunity, affirmative action, and
harassment prevention for Covered Individuals. Supervisors and those with
supervisory duties shall also receive training. Employees newly promoted to
positions including supervisory duties and supervisors newly employed shall be
trained within six months of the date of such employment or promotion.

2. The Training and Development Section shall maintain a record of all employees who
receive equal opportunity, affirmative action, and harassment prevention training.
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