
IMPERIAL IRRIGATION DISTRICT 

   INSTRUCTIONS for FILLING OUT the 
     APPORTIONMENT ACCEPTANCE AUTHORIZATION

Question #1: Enter the name of the canal, gate number and tenant number for the field as it appears on 
your IID water billing statement. 

Question #2: Enter the IID water account number the field will be billed under; if there is a Tenant, it will
usually be their account number. 

Question #3: Enter the farmable acres; this is available from Division offices or from the water account 
summary sheet.

Question #4: Enter the field’s ID Field No(s) for the field as entered on the water card. ID Field No(s) are
available on the IID Field Atlas Maps, available at Division offices.

Question #5: Legibly print the full legal name of the Owner or Authorized Designee of the field.

Question #6: Enter the Owner’s or Owner Designee’s email address.  Please use an address that is 
regularly checked so apportionment notifications about their field may be quickly and efficiently 
communicated.

Question #7: Enter how much of the Apportionment for the field the Owner or Owner
Designee is accepting on a “take-or-pay basis.” (“Take-or-pay basis” is a term defined in the Equitable 
Distribution Plan as an obligation that Agricultural Water Users pay, pursuant to the IID’s Water Rate 
Schedules and Rules and Regulations Governing the Distribution and Use of Water, for
all of the Apportionment accepted for that field, irrespective of whether the water is used or not.) 
Any rejected Apportionment will be made available to others through the Clearinghouse. If
no amount of accepted Apportionment is identified, the default “All” will be applied to indicate
that all of the Apportionment is accepted. 

Question #8: Enter the period of time this form is to be in effect. If this form is to remain in effect
during and following the year identified, check “Yes” and enter the year the form first takes effect. 
Otherwise, check “No” and enter the single year the form is in effect and valid. “Yes” is to be
selected when the full Owner/Owner Designee accepted Apportionment (from question #7) is
authorized for the Tenant’s use until a new form is submitted. “No” is to be selected if the intent is 
to reserve a portion of the accepted Apportionment for Owner/Owner Designee or a subsequent Tenant
for a specified period of time identified in question #14. If no selection is made and the period of time
the form is to be effective is not identified, the default “Yes” will be applied and the next applicable year 
will be the year the form first takes effect.  

Question #9: If the field is not being Tenant farmed, select “No” and then skip questions #10 through #15.  
If the field is being Tenant farmed (farmed by someone other than the Owner and Owner Designee), select 
“Yes.”
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Questions #10-14 are optional and available for the Owner or Owner Designee to inform IID of how 
to administer the Apportionment on behalf of the Owner or Owner Designee. 

Question #10: Enter the amount of the accepted Apportionment (from question #7) the designated Tenant 
is authorized to use on this field. If not answered, the default “All” will be applied and the designated 
Tenant will be allowed to use the entire amount of the Owner or Owner Designee accepted 
Apportionment for this field. If question #8 is “Yes” by default or otherwise, the default “All” under 
question #10 will be applied regardless of whether another amount is entered.  The designated Tenant 
must be authorized to use the entire amount of the Owner or Owner Designee accepted Apportionment 
for a form that is effective for more than a single year.

Question #11: Indicate whether the designated Tenant is responsible to pay for all of the 
Apportionment on a take-or-pay basis that the Owner or Owner Designee authorized the designated 
Tenant to use (from question #10). If answered “Yes,” the Tenant will be billed on a monthly basis for 
water delivery charges and be responsible to pay for all the water the designated Tenant has 
been authorized to use. However, if the designated Tenant does not pay, the Owner is ultimately 
responsible for any charges to this field. If answered “No,” the Owner or Owner Designee will be 
billed on a monthly basis for water delivery charges and be responsible to pay for all the water the 
designated Tenant has been authorized to use. If not answered, the default “Yes” will be applied as 
provided above.

Question #12: Enter the amount of the Tenant authorized Apportionment (from question #10) that 
the designated Tenant may transfer and use on other fields within the Tenant’s Farm Unit. If not 
answered, the default “All” will be applied and the designated Tenant will be authorized to transfer 
up to all of the Apportionment that the Owner or Owner Designee authorized the designated Tenant to 
use on this field. 

Question #13: Enter the amount of any unused Tenant authorized Apportionment (from question #10) 
that the designated Tenant may offer for transfer through the Clearinghouse. If not answered, the 
default “All” will be applied and the designated Tenant will be authorized to offer for transfer up to 
all of their authorized Apportionment for this field. 

Question #14: Enter the term during which the designated Tenant is authorized to order water for the 
field pursuant to the Tenant authorized Apportionment (from question #10). If the term is the same 
as the period identified by question #8, select “Same as question #8.”  Regardless of the selection in 
question #8, the Tenant’s term will be concurrent with time period identified in #8. If “Yes” is selected in
question #8, the Tenant’s term will begin with the first year the form takes effect and will continue until 
a new form is submitted.  If “No” is selected in question #8, the Tenant’s term will begin on January 1 
and end on December 31 of the single year identified. If the Tenant’s term is intended to be less than 
a year, “No” must be selected in question #8 and specific start and end dates must be identified. If no 
dates are entered, the default “Same as question #8” will apply. 

Questions #15-16 are required, as applicable, for the form to be complete. 

Question #15: If the field is Tenant farmed, the designated Tenant is required to legibly print their legal 
name, sign and date when this form is signed. 

Question #16: The Owner or Owner Designee is required to legibly print their legal name sign and 
date when this form is signed. 
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APPORTIONMENT ACCEPTANCE AUTHORIZATION 

-- CHOOSE ONLY ONE CHECKBOX PER QUESTION --

-- FOR OFFICE USE ONLY --

If this field is Tenant farmed, questions #10-14 are optional (default applied if not answered). Signatures in #15-16 are required.
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